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JOB APPLICATION FORM 
Please complete both Part A and Part B of this form legibly and return it on or before the closing date. 
Late applications will not be considered. CV’s do not form part of our recruitment process so please ensure you complete all relevant information on this application form.
	JOB APPLIED FOR:




	1                 PERSONAL DETAILS
	

	SURNAME:


	FIRST NAMES:

	ADDRESS:

POSTCODE:


	TELEPHONE NO.

HOME:

MOBILE:

WORK:

	
	E-MAIL:

(If provided we will use this as our main form of contact) 

	We encourage applications from people with disabilities. The Disability Discrimination Act defines a disabled person as someone who has a physical or mental impairment which has a substantial and adverse long term effect on his or her ability to carry out normal day to day activities.

Do you consider yourself to have a disability?       YES 
    FORMCHECKBOX 
            NO    FORMCHECKBOX 



	Do you have the right to work in the UK? (tick one box)          YES    FORMCHECKBOX 

    NO    FORMCHECKBOX 

The successful applicant will be required to provide evidence of their right to work in the UK


	DISCLOSURE OF BACKGROUND INFORMATION:     PROTECTING ‘AT RISK’ ADULTS

Due to the nature of the College’s work, all employees are required to have a Disclosure and Barring Service check in place before or soon after starting employment. A conviction may not necessarily prevent you from working at the college but if you answer yes to the following questions please discuss this with the HR Manager when applying for a role at the college:
· Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974? 
                                                              ( Y / N )     Please circle appropriate answer
· Do you have any adult cautions (simple or conditional) or spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020? 
                                                              ( Y / N )     Please circle appropriate answer
The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account.'
Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website.



	DISCLOSURE OF BACKGROUND INFORMATION:     PROTECTING ‘AT RISK’ ADULTS

Are you prevented from taking certain employment in education institutions 

due to being listed on the Barred Lists Check?                                                Yes      FORMCHECKBOX 
        No       FORMCHECKBOX 

If yes, give details here ..........................................................................................................................

................................................................................................................................................................

Have you ever been subject to an investigation or disciplinary?                     Yes       FORMCHECKBOX 
        No       FORMCHECKBOX 

If yes, give details here ..........................................................................................................................

................................................................................................................................................................

Have you ever been dismissed or asked to leave a job?                                Yes       FORMCHECKBOX 
       No        FORMCHECKBOX 

If yes, give details here ..........................................................................................................................

................................................................................................................................................................



Are you connected to any member of staff or a Governor of Fircroft College?       Yes    FORMCHECKBOX 
       No    FORMCHECKBOX 

If yes, please give details .......................................................................................................................

Where did you hear about this role?

Indeed.com

 FORMCHECKBOX 

Only FE
 FORMCHECKBOX 

FE Jobs
 FORMCHECKBOX 

Fircroft website
 FORMCHECKBOX 

Word of mouth
 FORMCHECKBOX 

FE Week
 FORMCHECKBOX 

EPS

 FORMCHECKBOX 

Other…………………………………………………
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JOB APPLICATION FORM 
	JOB APPLIED FOR:




	

EDUCATION AND TRAINING QUALIFICATIONS 

	SCHOOL / COLLEGE / UNIVERSITY
	DATE FROM
	DATE TO 
	QUALIFICATIONS
	GRADE
	DATE

	
	
	
	
	
	


	
RELEVANT NON-QUALIFICATION COURSES ATTENDED

	ORGANISING BODY
	COURSE DETAILS
	DATE FROM
	DATE TO

	
	
	
	


	
PRESENT EMPLOYMENT
	

	NAME AND ADDRESS OF PRESENT EMPLOYER:


	JOB TITLE:



	DATE OF APPOINTMENT

	NOTICE REQUIRED

	BRIEF DESCRIPTION OF CURRENT DUTIES AND RESPONSIBILITIES:




	
PAST EMPLOYMENT ( Most recent first)

	EMPLOYER
	POSITION HELD
	DATE FROM
	DATE TO

	
	
	
	


	 EXPERIENCE / PERSONAL STATEMENT

	Using no more than 2 A4 size pages, please give details of your experience, special knowledge, skills, personal qualities and motivation which are relevant to this particular job. Please refer to the person specification to help ensure your statement is relevant to the role.
(An additional sheet may be attached where necessary)


	
REFERENCES

	Please name TWO referees (one of whom should be your present / last employer). If you do not do wish your referees to be approached before interview, please mark X in the box below.

	NAME:

ADDRESS:


E-MAIL:
TEL. NO.
	NAME:

ADDRESS:

E-MAIL:
TEL. NO.




I certify to the best of my knowledge the information I have given is correct.

(Providing false information or deliberately omitting relevant information will make the candidate liable to dismissal or disciplinary action if appointed)

SIGNATURE . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
DATE  . . . . . . . . . . . . . . . .. 

You are able to sign this form in your interview if you are not able to sign it prior to this.
By signing this application form, you agree to us providing your name and details to our DBS service if you are succesful for the position.
PLEASE RETURN TO:



 
HR Team
Fircroft College of Adult Education

1018 Bristol Road

SELLY OAK

Birmingham B29 6LH

0121 472 0116

By E-Mail: HR@fircroft.ac.uk

The information provided on this form will be held confidentially and will only be used for recruitment purposes. This document will be confidentially destroyed six months after receipt if you are unsuccessful in your application.
